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Welcome 

Welcome to Bluebirds United Football Club Inc (BUFC). This booklet is provided to 

help ensure that your involvement with the Club is enjoyable and fulfilling. This 

booklet contains some general information about BUFC as well as several general 

policies and guidelines governing areas such as Codes of Behaviour and the roles of 

coaches. Other information relating to our By-Laws governing areas such as our 

Management Committee, Duty of Care and Registration procedures can also be found 

here. Our By-Laws are always in development and more will become available 

throughout the season.  

 

Our Club is as strong as its members make it. We are a constantly improving 

“TEAM” (Together Everyone Achieves More).    Everyone member has something to 

contribute and you are encouraged to get actively volunteer to assist in the many roles 

available.  Please discuss with any member on the committee as your request would 

be welcomed. 

 

Please take time to read this booklet. Once the season gets underway and if you have 

any questions feel free to contact one of our friendly coaches or managers or a 

member of the BUFC Management Committee. Contact details for the Club and its 

committee are located on our webpage. 

 

Mission and Aims 

Bluebirds United Football Club, Inc (BUFC) strives for excellence in developing, 

promoting, and supporting the growth of the FIFA sanctioned sport of football in the 

Central Queensland region. 

 

In order to carry out its mission, BUFC will take on the following strategies: 

1. Encourage Participation  

2. Active Promotion 

3. Improve Performance; and   

4. Strengthen our Relationships 

You can read full details of our Strategies in our Strategic and Operational Plans 

which are available from our website. Printed copies may be provided upon request.  

 

Club History 
 

Bluebirds United Football (formally ‘soccer’) Club was formed on 3 April 1970 under 

the guidance of founding members, John Harbin and his father Bill.  The Club 

adopted the name ‘Bluebirds’ from the insignia of the English Football Association 

Club Cardiff City.  In its first year the Club registered 4 junior teams with Senior 

starting the next year (i.e. 1971).   

 

From humble beginnings, sharing facilities at Pilbeam Park and moving to other 

venues such as Saleyards Park, Duthie Park and North Rockhampton High School the 

Club finally settled at Webber Park in the mid 1980s.  The first Club house was 

opened in 1989, which since then has been upgraded and extended to form the 

licensed Sports Club we see today. BUFC operates as part of the Bluebirds United  

Sports Club Inc which also hosts our home ground, Webber Park. The Sports Club 

helps facilitate the playing of not only football but also other sports including netball, 

softball and golf.  

 



 

Bluebirds United Football Club has been successful at many levels with numerous 

junior players achieving representation at local, regional and state levels. The club has 

also been successful at senior level winning the Wesley Hall Cup in 1974, 75, 76, 77 

and again in 1987, 1990 and 1991.  Our Women’s team has also won several 

Premierships & Grand Finals, the latest being in 2019 after a 20 year drought. 

 

In order to set the foundations for future changes in the sport and to enable to better 

plan for the future, the Football Club incorporated in May 2013.  

 

The development programs currently in place, a highly qualified coaching staff and 

our hard working volunteers will ensure the Club constantly improves in achieving its 

goals for many years to come. 

 

Communications 

 
The lines of communication for the Club are as follows: 

From: Player or Parent (to resolve any issue, problem or concern that you might have)  

To: Coach or Team Manager 

       Football Development Manager 

       Management Committee member 

       President of Bluebirds United Football Club Inc (BUFC) 

 

Your first point of contact should always be your team or child’s Coach or Team 

Manager, then the Football Development Manager, before the Management 

Committee member. Please follow these paths of communication before contacting 

the President.   

 
Club email: admin@bluebirdsufc.com.au 

Club website: www.bluebirdsufc.com.au 

Facebook: https://www.facebook.com/BluebirdsFootball  

 

Mail (addressed to The Secretary): PO Box 3240, Red Hill Rockhampton 4701 

Home Ground and Physical address - Webber Park: Bluebirds United Sports Club Inc,  

407 Richardson Road, North Rockhampton 

 

 
Football Central Queensland (FCQ) 
 

Teams registered with BUFC play in a competition overseen by Football Central  

Queensland (FCQ) and as such adhere to their guiding By-Laws, Principles and 

Policies.  Football CQ is in turn governed by the state governing body (Football  

Queensland) as well as the national body, Football Federation Australia (FFA).  

 

Football CQ is responsible for organising details of the draw for all local junior and 

senior competitions. It also is responsible for player insurance. A component of our 

fees is set by Football CQ and is taken into account when considering our annual 

player registration fees. Please see our Fee Paying Policy for full details. 
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Playing the Game – where? 
 

In the main, all junior games (U6 - U16) are played on Saturdays at Norbridge Park, 

North Rockhampton (located behind the Callaghan Park Racecourse for those new to 

Rockhampton). Depending on nominations, some competitive junior games (U12 - 

U16) in the older age groups may be played at Bluebird’s Home ground (Webber 

Park), or in Yeppoon at the Capricorn Coast’s Club Grounds. Team coaches will share 

details of these games when the draws are announced. 

 

Senior games are played at a variety of grounds in the region with every team having 

opportunities to host Home games. We encourage and appreciate as many supporters 

as possible coming along to Webber Park to support our seniors. Details of these 

games will be available once the draw is finalised and they will be promoted via our 

Club’s website and Facebook page. 

 

We would like to provide the opportunity for players aged 4-5 years to simply become 

familiar with football and have fun with their mates. This will be subject to finding a 

suitable coach. This age group will play games as part of its training sessions on a 

week day as determined by the Coach. 

 

In the advent of there being a Youth Competition (for ages 17-18), it is expected that 

these games would be played mid-week on a home and away basis.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



By-Laws 
 

ADMINISTRATION 

BUFC Management Committee 
 

Current Management Committee Membership 

Executive  Non- Executive (as determined 
year by year)  

 

President William Gemmell  Technical Director Gary Skinner 
Vice-President Ross Green Football Development Manager William Gemmell 
Secretary Helen Tracey   
Treasurer Debbie Skinner   
    

 

Committee Operations 

The Management Committee operates all year round and is made up of a group of 

dedicated individuals who volunteer their time to ensure BUFC runs as smoothly as 

possible. The Committee may appoint sub-committees to assist with its operations. 

Regular meetings are held on the 2nd Wednesday of each month unless otherwise 

advised. Meetings are held at Bluebirds United Sports Club in Richardson Road. 

Financial members are welcome to attend with meetings commencing at 6pm.  

Our next Annual General Meeting where Executive committee positions are renewed 

will be held in April-May. All meetings are promoted via our Facebook page and 

website. 

Fundraising 
 

Each year it is essential to fundraise in excess of $30,000 to keep the BUFC running. 

As part of our plan to improve our facilities and resources, we conduct a number of 

Fundraising activities throughout the year. We hope our families and players will  

assist us to achieve our fundraising goals.  

 

 

 

 

  



 

Payment Policy 
 

ALL players registered with Bluebirds United Football Club Inc (BUFC) MUST 

have all registration fees paid PRIOR to playing any Football CQ sanctioned matches.  

 

Note: Senior Players wishing to take part in any FCQ sanctioned preseason 

games or carnivals must have all registrations paid in full prior to the first 

game/carnival. 

 

N.B. Please note that due to insurance/liability requirements 

a player will not be able to take the field unless his/her 

Registration has been paid in full! 
 

Sports Club Membership - Please note: it is a requirement of registering with 

BUFC to also become a member of the Bluebirds United Sports Club Inc. This $10 

annual fee to be a member of the Sports Club will be added into each Player’s 

registration fee. 

MAKING PAYMENTS (Football Related excluding Registrations) 

 

 Direct Deposit into our BUFC Account at the Capricornian; BSB – 813049; 

Account number – 100083107. Leave your Name as a reference then email 

admin@bluebirdsufc.com.au 

 Any purchases during the season of clothing or any other items need to be paid 

for when picked up or upon ordering if not in stock 

 Any queries relating to payments need to be directed to the Treasurer. 

 

 

Registration/Sign-On Day 
 

BUFC has a Fee Payment Policy that states in part that registration fees as prescribed 

by the BUFC committee must be paid in full PRIOR to players taking part in any 

Football CQ sanctioned matches. Such a process is further endorsed by Football CQ 

who will not insure any unregistered player. Football Federation Australia (FFA) has 

introduced an online registration process via the “Play Football” website and all 

prospective coaches, team managers, volunteers, players and parents of juniors are 

requested to use this website (www.playfootball.com.au) in order to self-register the 

first instance. Instructions on how to register on the site will be emailed to past 

players prior to each Information/Sign-on day and will also be available via the Club’s 

website. 

 

All players, coaches and volunteers must self-register in “Play Football” website.      

In order to easier facilitate this process, BUFC conducts an annual Sign-On day for 

juniors and seniors, usually in late January or early February of each year. 

Registrations will be accepted after Sign-on days but only at the convenience of the 

Registrars. 

 

Details on the amount of annual registration fees are available in the Self Registration 

Guide, which can be found on the BUFC website.  

 

 

 

mailto:admin@bluebirdsufc.com.au
http://www.playfootball.com.au/


 

Cancellations and Refunds 

 

A player who chooses to cancel their registration prior to the commencement of the 

season will have their fees refunded in full less a $50 administration fee once the 

required FFA cancellation paperwork has been completed and approved.  

A player who chooses to cancel their registration after the commencement of the 

season may be entitled to a potential refund at the discretion of the BUFC committee.   

Note that the Club or the player is not eligible for any FFA, FQ and Football CQ 

component refund, once the player has taken the field. 

 

GAME & PLAYER RELATED 

 

Attire and Dress Code  
 

It is a requirement of Bluebirds United Football Club that all players be attired in a 

suitable manner whilst attending fixtures and training.  All juniors are required to 

wear their Club shirt and royal blue playing shorts to and from all games. (NOT to 

training).    

 

Seniors players will also be required to wear their Club shirts to and from all games 

and the senior coaching staff will instruct on the remainder of their attire.  It is also 

preferred that all players wear suitable closed in footwear to and from games. 

 

It is the responsibility of both the player and parent to ensure Junior players are attired 

correctly. Existing players can purchase new attire as it becomes necessary.   

 

Hoodies are also available for purchase through the BUFC.   

 

Jerseys will not be allocated to players in competitive teams for the season and 

players are not allowed to wear them home after the match. 

 
 

Codes of Behaviour Policy 
 

Bluebirds United Football Club Inc has adopted and adapted the principles outlined in 

the document called Codes of Behaviour, developed and published by the Play by the 

Rules initiative in partnership with the Australian Sports Commission. The Club has 

also developed these principles guided by Football Federation Australia’s (FFA) 

Member Protection Policy.  

 

Members are required to read and follow the Codes of Behaviour document at the 

same time as they or their children (if under 18) register. A complete copy of the 

document can be found on our website. There are Codes of Behaviour for Players, 

Coaches, Officials, Administrators, Parents, and Spectators in the same document. 

 

All persons who participate in BUFC activities are expected to adhere to the 

principles of good sportsmanship as outlined in the Codes of Behaviour document. 

 

Our Codes of Behaviour policy sets out the minimum standards for anyone involved 

in playing or supporting football with BUFC. It applies when playing, training or 

taking part in either Club-sanctioned or non-Club sanctioned activities at both junior  



 

and senior levels. The policy is reproduced here for your convenience. Breaches of 

these Codes of Conduct may be dealt with further in accordance with the Club’s own 

Disciplinary Policy as well as possible action as determined by Football CQ’s 

Disciplinary procedures. The full BUFC Disciplinary Policy can be found on the 

Club’s website. 

 

In General 

 Act within the rules and spirit of football. 

 Promote fair play over winning at any cost. 

 Encourage and support opportunities for people to learn appropriate 

behaviours and skills. 

 Support opportunities for participation in all aspects of football. 

 Treat each person as an individual. 

 Show respect and courtesy to all involved with football either on or off the 

field and in all contexts, be it in public, on-line or via communications media 

of any kind. 

 Respect the rights and worth of every person, regardless of their age, race, 

gender, ability, cultural background, sexuality or religion. 

 Respect the decisions of officials, coaches and administrators. 

 Wherever practical, avoid unaccompanied and unobserved one-on-one activity 

(when in a supervisory capacity or where a power imbalance exists) with 

people under the age of 18. 

 Display appropriate and responsible behaviour in all interactions. 

 Display responsible behaviour in relation to alcohol and other drugs. 

 Act with integrity and objectivity, and accept responsibility for your decisions 

and actions. 

 Ensure your decisions and actions contribute to a safe environment.  

 Ensure your decisions and actions contribute to a harassment-free 

environment. 

 Do not tolerate or use abusive, bullying or threatening behaviour or language. 

 

Players 
 Give your best at all times. 

 Participate for your own enjoyment and benefit.  

 Play by the rules and show respect for other players, coaches and officials. 

Coaches 
 Place the safety and welfare of the athletes above all else. 

 Help each person (player, official, etc.) to reach their potential. Respect the 

talent, developmental stage and goals of each person and encourage them with 

positive and constructive feedback. 

 Obtain appropriate qualifications and keep up-to-date with the latest coaching 

practices and the principles of growth and development of young players. 

 Ensure that any physical contact with another person is appropriate to the 

situation and necessary for the person's skill development. 

Officials 
 Place the safety and welfare of the players above all else. 

 Ensure all players are included and can participate, regardless of their race, 

gender, ability, cultural background, sexuality or religion.  

 Be consistent, impartial and objective when making decisions. 

 Address unsporting behaviour and promote respect for other players and 

officials. 



Administrators 
 Ensure quality supervision and instruction for players. 

 Support coaches and officials to improve their skills and competencies. 

 Act honestly, in good faith and in the best interests of the sport as a whole. 

 Ensure that any information acquired or advantage gained from the position is 

not used improperly. 

 Conduct club responsibilities with due care, competence and diligence. 

Parents 
 Encourage your child to participate, do their best and have fun. 

 Focus on your child's effort and performance, rather than winning or losing. 

 Never ridicule or yell at a child for making a mistake or losing a competition. 

 Help out the coach or officials at training and games, where possible. 

 Model appropriate behaviour, including respect for other players and officials. 

Spectators 

 Respect the efforts and performances of players and officials. 

 Reject the use of harassment, bullying or violence in any form, whether by 

other spectators, coaches, officials or players. 

 

 

Discipline Policy: Codes of Behaviour 
 

As laid out in the Codes of Behaviour policy, the Club expects from all participants 

(Players, Coaches, Team Managers, Spectators, Administrators and Parents) a high 

standard of behaviour during both training sessions and matches. Swearing, teasing, 

name-calling and other forms of verbal harassment are considered inappropriate, as is 

any form of physical abuse. 

 

On-field infringements are dealt with under the rules of the game by Referees.  

 

Punishments arising from severe infringements (such as being sent off) are 

determined through Football CQ’s Disciplinary Policy. Note that there may be further 

consequences for any player found guilty under Football CQ’s policy. These are 

explained in the BUFC Disciplinary Policy.   

 

Further note that the BUFC Disciplinary Policy is designed to deal with issues arising 

from breaches of the Codes of Behaviour by any of the above mentioned participants.  

Any complaints regarding the conduct of teams and officials during games should be 

directed to the Club Secretary who will liaise with the BUFC Management 

Committee, Football CQ, or Football Queensland as deemed appropriate. 

 
  



 

Duty of Care 

In accordance with the Commission for Children and Young People and Child 

Guardian Act 2000, and Football Federation Australia’s (FFA) Member Protection 

Policy, BUFC has a duty of care to provide and maintain a safe environment for all 

children and young people to participate in the game of football. Further, there are a 

number of specific items that apply to both junior and senior players as well as 

supporters. These are summarised and grouped here for your convenience. 

Blue Cards 
It is the policy of the BUFC to ensure that all persons over the age of 18 years who are 

involved with the junior players in any way obtain, and retain, a Suitability Card for 

Child Related Employment, generally known as a Blue Card, from the Queensland 

Government’s Blue Card Services (https://www.bluecard.qld.gov.au/). Please contact 

the Secretary in regard to Blue Card Applications. 

Playing Equipment 
Under our general Duty of Care strategy ALL junior and senior players must wear 

shin pads and boots to training and games. Any player not wearing these may not be 

allowed to participate. During competitive and non-competitive Club fixtures 

players must only wear club-approved brands of clothing. Bluebird’s socks and 

shorts only are to be used for fixtures.  It is expected that the dress shirts are 

worn to fixtures BUT not to training. The official Club colours are Royal Blue and 

White. Playing jerseys for the competitive teams (U12-Seniors)are provided by the 

Club. Shorts and socks are available for purchase from the Club. 

Moveable Goalpost Safety 

If using moveable goalposts in a training session, officials should undertake the 

following steps before the session: 

1 Check it---Is it in good condition? Never use goalposts that are homemade 

2 Secure it----Anchor securely into the ground. 

3 Test it------To make sure it’s stable. Check there are no children around the  

goalpost, then shake it by using both hands and pushing from behind the 

upright 

4 Respect it 

Under NO circumstances should people be allowed to climb, swing or play on a 

moveable goalpost. This can be extremely dangerous. If you see anyone doing 

this, report him or her to a Club official immediately. 

After use, the goalposts should always be removed and stored in a secure area. 

Spectacles/ Contact Lenses 

If spectacles are required to be worn by players, please ensure that they are made with 

plastic lenses and soft frames and that they are suitably restrained with a sports band 

or adjustable strap such that they cannot be dislodged during a game. 

If players wear contact lenses, it is a wise precaution to take a spare set to games. 

Jewellery 

Both male and female players should be aware that guided by FIFA statutes, a match 

referee is entitled to request that jewellery, including chains, watches, bracelets and 

body piercing such as earrings, nose rings and eyebrow studs be removed prior to a 

player taking the field for a match, if, in the opinion of the referee, they consider such 

items to be dangerous to either the player or other players. 

https://www.bluecard.qld.gov.au/


 

 

Hats & Sun Smart Policy 

BUFC and Football CQ endorse Football Queensland’s and the Cancer Council 

Queensland’s Sun Smart Policy. At Football CQ sanctioned fixtures and at Club 

training junior players may wear BUFC hats and caps with soft brims only. 

All players should remember or be encouraged to apply sunscreen particularly early 

on and later in the season.  

It is our aim to make the Club ‘Sun Smart’ and all players are encouraged to wear 

their hats and sunscreen whilst training and playing in the sun (regulations 

permitting). In summary, to ensure that everyone is protected from the harmful effects 

of the sun throughout the year, Bluebirds United Football Club Inc encourages 

coaches, managers, players and parents to: 

1 Wear appropriate hats and clothing for outdoor activities 

2 Use SPF 50+ broad spectrum, water resistant sunscreen 

3 Wear sunglasses to Australian Standard AS 1067 

Plaster Casts 

Players are not permitted to play if they have plaster casts on broken limbs. The 

referee has the final say on what is considered to be dangerous to players. 

Refreshments 

Players are encouraged to provide their own water for every game and training 

session. Dehydration is a real concern during the hotter months at the beginning and 

end of the season. Sports Medicine experts advise that at half-time players should 

drink plenty of water to avoid dehydration. Oranges are not recommended.   

New bottles can be purchased through the Club and please ensure your name is 

clearly marked on the water bottle and lid.  

 

Fair Play: Equal Time for All Players 
 

BUFC has adopted a ‘fair play’ strategy that aims to ensure all junior players have 

equal time on the field. The objective is to provide an equally opportunity for players 

at all levels to enjoy the benefits of playing the world game. When deciding on which 

player is to be substituted during a game, the Coach’s decision must take into account 

the amount of playing time each player has received in the current and previous 

matches.  The exception to this is where a junior player is asked to play ‘up’ into a 

older team or in finals. 

 

 

  



 

Grading of Players  
 

Players in the Under 12 to 18 age groups shall be graded according to Football 

Queensland competition requirements, and shall be placed into teams with players of 

similar skill and ability foremost. Players will be placed into teams according to the 

following criteria and procedures: 

1. Player profiles completed by their coaches at the end of the previous season 

2. Game observation, discussion and decision by the Technical Director of 

Football (TDF) and/or the Coaching sub-Committee. 

 

All new players (in the above age groups) to the Club may be required to complete a 

skills test and will be graded accordingly. 

 

Any player who is dissatisfied with his/her grading and team placement as decided by 

the Coaching sub-Committee shall have the right to appeal.  This should be in writing, 

addressed to The President, BUFC and mailed or emailed to the address in the front of 

this booklet. 

 

The decision of the BUFC TDF/Coaching sub-Committee in this regard will be final. 

 

Injuries and Insurance 
 

Players who are injured and/or bleeding should be removed from the field 

immediately. A First Aid Kit is available at Webber Park for use during training 

sessions or during senior home games. 

 

A telephone inside the Bluebirds United Sports Club is available to contact parents, 

doctor or ambulance for players injured at Webber Park. The responsibility for 

contacting parents, doctor or ambulance will fall to either the team Coach, Team 

Manager or Senior Officials.  

 

For injuries incurred by juniors playing at Norbridge Park, the Team Manager should  

notify the on-hand Football CQ safety representative immediately and he/she should  

assist. All registered players are covered by insurance policy taken out through 

Football Queensland. 

 

As soon as possible after the injury, Team Managers should fill out an Insurance 

(Personal Injury) Claim Form, regardless of their being a possible insurance claim 

made or not, and further, if the player is injured at Norbridge Park, fill out the 

Football CQ Accident Report Form. Completed forms can be handed in to the Club 

Secretary. 

 

In cases of serious injury incurred by Bluebirds players resulting in possible insurance 

claims, the Insurance (Personal Injury) claim form can also be used. For assistance in 

completing the form, please speak with either the President, Vice President, Secretary 

or Treasurer. It is recommended that all players cover themselves under private 

insurance if they believe they may be at risk.  

 

 
 



 

Medical Information  
 

Please ensure that any Medical Information is completed upon registration either as a 

player or the parent of a player. You must further advise the relevant team Coach if 

you or your playing child has an illness or medical condition (e.g. Asthma). In the 

case of a child, the final decision on whether or not that child is fit to train/play rests 

with the parent/s. 

 

Players who regularly require medication such as Ventolin will not be permitted to 

train or play in competition games unless they have their medication with them. 

 

Players who are likely to require the use of an asthma treatment medication during a 

game should have their names marked with ‘Asthma’ on the match card to ensure that 

a referee does not refuse the use of such medication during a game. Players who need 

to use a Ventolin puffer must be taken off the field while the Ventolin is being 

administered. 

 

Risk Management 
 

Bluebirds has adopted the general principles outlined in Football Queensland’s Risk 

Management Strategy. This Risk Management strategy in turn is driven by the FFA 

endorsed Safe Football Risk Management Plan, the principles of which guide BUFC. 

 

Training 
 

A copy of the training roster for teams will be supplied as soon as possible after Sign-

on day. Teams may not change training times without the permission of the Coaching 

Coordinator. Never leave your child until the coach is on the field. Notify the coach 

if you will be late to pick up your child.  

 

Webber Park and CQUni are the usual location for all training sessions. In special 

circumstances it may be necessary to re-locate to a different location. Coaches and 

teams will be advised in such an instance.  

 

Travel 
 

Travel to and from events and functions in the local Rockhampton area is the 

responsibility of individuals and participants. However, travelling outside the 

Rockhampton region for Senior matches requires that all participants and teams travel 

by bus if competing for BUFC. This includes Gladstone, Bundaberg, Mackay and 

beyond.  Arrangements for juniors travelling and competing outside Rockhampton for 

BUFC will be at the discretion of the BUFC Committee. 

 

 

Trials or Friendly Games 
 

No team is to play a trial or friendly game against another Club without getting 

permission from the Football Management Committee. All games must be sanctioned 

by Football CQ in order for the players to be covered by insurance. Intra-Club 

friendlies between different teams do not require to be sanctioned by Football CQ but 

must be approved by the Technical Director of Football and the Football 

Development Manager. 



 

Wet Weather 
 

The playability of games sanctioned by Football CQ is governed by Football CQ’s 

Wet Weather policy. Clubs are advised of ‘the state of play’ in accordance with this 

policy, a copy of which is available from their website and the BUFC website. It is 

important to understand that matches or training sessions are generally only cancelled 

when the grounds are unplayable - not just because it is raining. 

 

If the Secretary or Management Committee is advised early enough before either 

training or a game, an email or SMS will be sent out to team managers and the Club’s 

Facebook page updated accordingly. 

 

Junior parents wishing to find out whether games have been cancelled should contact 

the relevant team manager or coach. For training nights it is important all team 

managers call the Football Development Manager to determine whether training has 

been cancelled and in turn teach the players to call them, not the Sports Club. It is 

considered advisable for each team to develop its own unique agreed communication 

procedure in the case of wet weather for games and training. 

 

 

  



 

COACHING & TEAM MANAGEMENT 

 

Technical Director of Football 
 

The Technical Director of Football is appointed by the Bluebirds United Football 

Club Inc Management Committee. He/she must have as a minimum a “C” Youth 

coaching licence but preferably a full “C” Licence. Holding a current First Aid 

Certificate would be considered desirable. 

 

The main roles of the Technical Director of Football are: 

1 Development with the Football Development Manager, the Club’s player and 

Coaches Development Program (includes regular reviews each year). 

2 To assist and support Coaches, Managers and their teams in the development 

of players and coaches. 

3 To facilitate good communication within the Club, especially between the  

Management Committee and Coaches, Managers, players and parents. 

4 To lead the Coaching Committee in the placement of players into teams with 

players of similar skill and ability. This includes helping to resolve any 

difficult situations where teams are over or under subscribed. 

5 To be available to help resolve problems or issues with players and parents or 

coaches and managers that may arise. 

 

Coaching sub-Committee 
 

The BUFC Management Committee shall appoint a Coaching sub-Committee as soon 

as possible prior to the commencement of the football season. These people will be 

selected on the basis of their expertise and capacity to make objective judgements. 

 

The role of the Coaching sub-Committee, under the chairmanship of the Technical 

Director of Football, is to grade players and as far as possible place them into teams 

with players of similar skill and ability. 

 

Team Coaches 
 

The BUFC Management Committee shall endeavour to appoint a Coach for each team 

while each team. The Club supports the development of its Coaches as that in turn 

aids the development of its players. All coaches of Squirts, Under 6 to Under 18 must 

hold the appropriate coaching accreditation level or higher. However, in special cases, 

exceptions may be considered by the Coaching Committee. Coaches over 18 yrs old 

in charge of junior players must obtain and retain a Blue Card. Each coach will 

receive information detailing Guidelines and Rules. Prior to the commencement of 

each season, there will also be a short briefing at an orientation session to be held at 

BUSC. 

 

  



 

Authority of Coaches 

 

Coaches have the authority to exclude players from training activities in response to 

inappropriate behaviour. Coaches of junior teams may remove players from the field 

of play during games in response to inappropriate behaviour from the player or the 

player’s parent. In addition, coaches may ‘bench’ players when they consistently: 

1 Miss training 

2 Are late for training 

3 Are late for matches 

 

Coach Responsibilities 
 

The Coach should be aware that it is imperative for all players undertaking training or 

playing a game to have the following: 

1. Shin pads 

2. Covered shoes 

3. Adequate water 

4. Suitable attire (training shirts or team strips, socks) 

5. Sun protection (if necessary) 

 

It is recommended that all Coaches plan their training routines to ensure maximum 

opportunity for player development. 

 

Coaches should ensure that they are always present at the designated playing and 

training times. It is the coach’s responsibility to organise the manager or a responsible 

parent/senior player to supervise the team until his/her arrival if unable to make the 

commencement time.   

 

If a Coach is going to be absent from an entire training session or game, it is 

important for the coach to find a replacement well in advance. In the case of absence 

through urgent circumstances, the Coach should advise the Technical Director of 

Football who may be able to arrange a joint training session with another team. On the 

other hand, if qualified, the manager may feel comfortable in facilitating the session. 

 

Coaches should arrive at game venues AT LEAST half an hour before the designated 

time for commencement of play. There needs to be sufficient time for players to 

complete adequate warm up routines, particularly those participating in competitive 

competitions.  

 

It is also recommended to ensure sufficient time to setup for training sessions. Less 

time may be needed when coaching younger age groups, however it is important to 

have the session ‘ready to go’ at the agreed time and to try and avoid losing valuable 

coaching time. 

 

In the case of coaches of young children, particularly those in the non-competitive 

groups, you must not leave the training ground until all children have been collected.  

Remember, if you want your players and/parents to support you by getting to the 

playing or training venue on time, it is the Coach who must set the example. 

 

  



 

A few other points. Coaches should: 

1. Support and enforce all the Club’s policies, especially those relating to duty of 

care, behaviour, discipline, fair play, and payment of fees 

2. Ensure all balls are pumped up prior to training sessions and that there are 

sufficient numbers of balls for each session, i.e. at least one per player 

3. In the case of juniors in particular, generally inspect the grounds for hazards 

before commencing training or playing a game 

4. Contact parents, doctor or ambulance for players injured at training especially 

5. Do a training ground hazard analysis, open toilets and unlock moveable  

goal posts and ensure they are securely anchored into the ground if they are 

used; open equipment storage area and unlock field light switches (if 

padlocked) for later use; and, at the end of each training session make sure 

lights are off, equipment and moveable goalposts are secured and toilets are 

closed. 

 

Football Development Manager 
 

The main goals of the Football Development Manager (FDM)  are: 

 Collaborate with the Technical Director to make programs operational 

 Contribute towards Player Development Programs 

 Assist club to operate with player development as the primary goal  

 Train and Manage Team Managers 

 

The FDM may take on some of the support roles allocated to the TDF as needed. 

 

Team Manager 
 

Each team is expected to arrange for a responsible person to act as Team Manager. As 

with the team coach, the team manager must also obtain and hold an active Blue Card 

if over 18 yrs of age.  Each Manager will receive a booklet detailing their 

responsibilities. There will also be a short briefing at an orientation session to be held 

at BUSC prior to the commencement of each season.  Team managers are encouraged 

to attend all team activities and attend the BUFC General Monthly Meetings or ask 

another responsible person from their team to attend on their behalf.   

 

Team Managers of competitive teams also responsible for organising the 

laundering of their team strip. The team manager is responsible for washing and 

maintaining the team’s jerseys after each match. As previously stated, jerseys will not 

be allocated to players for the season and players are not allowed to wear them 

home after the match. Please wash jerseys in cold water and turn inside out while 

drying to minimise fading. 

 

Team Manager Responsibilities 
 

In the case of juniors, the Team Manager role can be filled either by an interested 

parent or senior player. Junior Team Manager’s don’t have the same responsibilities 

as Coaches but they can provide valuable support to a coach and their role is 

important to help keep parents informed about the Club. 

 

Some types of duties a Team Manager might undertake include: 

 



1. Hand out newsletters and information flyers to players and/or parents 

2. Ensure game cards/books are completed correctly on game days 

3. Update game details and results are recording on the computer system 

immediately after weekend games 

4. Help organise and coordinate parents for fundraising activities 

5. Washing of player’s strips 

6. Ensuring the Sun Smart policy is supported through providing sun screen 

7. Bring any issues to Management Committee meetings on behalf of members 

8. Assist with reporting breaches of the Codes of Behaviour policy 

9. Assist with training if required 

10. Assist with reporting injuries to junior players injured while playing at 

Norbridge Park (see Injuries/Insurance By-Law) 

 

SPONSORSHIP 
 

Sponsors 

 

As a volunteer run, non-for-profit Club, BUFC needs ongoing sponsorship of its 

playing strips, coaches and football equipment for its junior and senior teams. These 

costs are substantial for any Club. As one of the largest Clubs in Rockhampton, 

BUFC offers sponsors the opportunity for wide promotion through having business 

names and/or logos displayed on our team shirts, newsletters, Facebook pages and 

website. Apart from regular home and away games of our senior teams and weekend 

junior matches, promotion of our sponsors is also made via announcements at home 

games and junior carnivals hosted by the Club.  

 

Sponsorship through signage placed at Webber Park, Bluebirds home ground, is also a 

possibility.  In addition, our major sponsors receive invitations to our annual junior 

and senior break-ups and senior dinner.  

 

If you would like to know more about sponsorship opportunities with BUFC, please 

contact the Club Treasurer or Secretary.  

 

 

 

 

 

 

 

 

 

 

 

THANK YOU TO OUR 
VALUED SPONSORS FOR THEIR 

CONTINUED SUPPORT 

THANK YOU FOR TAKING THE TIME TO READ 

THIS HANDBOOK AND WE HOPE YOU HAVE AN 

ENJOYABLE SEASON 
 


